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1) Ninety-days in advance of the start of each quarter, the co-project directors will ask the African editors for an itemized list of projected financial support needed in the upcoming quarter. 

2) The co-project directors will review the requests for appropriateness and ask for revisions if necessary.

3) After the co-project directors have approved the requests, they will authorize CSE to request funds from NLM to cover projected payments. 

4) CSE will invoice NLM for the total funds requested by the African editors.

5) After CSE receives funds from NLM, CSE will contact the African editors to arrange payments of the requested funds. 

6) CSE will notify African editors when funds have been transferred.

7) After the African editors have received the funds from CSE and spent the funds, the African editors will fill out the AJPP Expense Form, attach all receipts, and send to the co-project directors for review.

8) If the co-project directors do not find any problems with the AJPP Expense Form and receipts, the African editors will not have to take any further action.  

9) The co-project directors will forward the AJPP Expense Form and receipts to CSE and NLM for their records.

